
Heartwood Charter School 
Agenda for the meeting of the Heartwood Charter School Board of Directors 

Call in location:  225 Tamalpais Rd, Fairfax, CA 94930 

Call in location: 55 Fire Rd, Woodacre, CA 94973 

The meeting may be joined by phone: +1 318-612-0041 PIN: 698 825 360# 

Friday, August 21, 2020 

9:45 AM Public Session     

Call to Order 

I. Roll Call  
II. Regular Meeting 

A. Agenda Adjustments and Approval 
B. Approval of Minutes 
C. Correspondence 

III. Public and Community Input 
A. (none requested) 

IV. Reports and Information 
A. Director’s Report 

1. Faculty 
2. Reopening 
3. Learning continuity plan 

B. Finance Report  
1. 45-day budget revision 
2. Financing 
3. Waivers 

C. Facilities Report 
V. Action Items  

A. The Board will consider further budget cost reductions and approve, defer or agree to study further. 
B. The Board will consider proposed enrollment limits for the 2020-21 academic year and approve, defer or 

agree to study further. 
C. The Board will consider two 45-day revised budgets for submittal to Liberty District, the Low Enrollment 

Budget and the Higher Enrollment Budget and approve, defer or agree to study further. 
VI. Consent Items 

A. Approval of 2019-02 end of year budget with requested changes. 
B. Approval of the Sonoma SELPA Local Plan for Special Education.    

VII. Board Discussion – this time is reserved for Board members to address colleagues and staff about matters they 
believe need study or action. The President will direct what action he or she feels should be taken on any item 
introduced by a Board member. 

VIII. Closed Session  
A. Public Employee Performance Evaluation (Gov. Code section 54957(b)(1).) 
B. Public Employee Discipline/Dismissal/Release (Gov. Code section 54957(b).) 



IX. Open Session  
X. Action Taken in Closed Session 
XI. Dates and Future Agenda Items 



Budget Cost Reduction Actions for Board Approval

Heartwood Charter School

8/14/2020

Budget Item

Previous 

Budget Scenario 1 Scenario 2 Additional

Max 

Reduction 

by Factor Notes

Faculty Raise 0% ‐15% 0% ‐15% 0% desired

403b contrib 0% 0% 0% 0% Can be revisited if conditions improve midyear

Staff Adjustmt 0.00 ‐2.50 ‐1.30 ‐4.00 ‐4.00 Staff addition/reduction in FTE

Medical Benefits 4000 3000 3000 3000  Contribution to employees 

Enrichmnt Hours

H, G, V, Sp
12,0,0,0 0,0,0,0 0,0,0,0 0,0,0,0

Weekly hours of Handwork, Games, Violin, Spanish 

respectively. Can make Enrichment after school 

electives.

Homesch Instr Funds 2400 1200 1200 300

Rent 130 100 100 100  By negotiation of course  

Oper Coord Salary 60000 48000 48000 40000  Or move to contract support 

Outreach Coord Salary 50000 0 0 0 0
 Move to part time for 20‐21; assess need as Sonoma 

Resource Center reopens 

Bothin Office Mgr Salary 50000 22000 22000 0 0 Possibly move to contract or volunteer support

Bothin Office Asst Salary 50000 24000 22000
(position 

vacant)

(position 

vacant)

 Reconsider front of office asst if adminstrative duties 

are contract 

Bothin K Teachers 2.0 FTE 0.0 FTE 0.0 FTE
Bothin Kindergarten to be conducted as parent 

cooperative or closed

Bothin small class 0.8 FTE 0.0 FTE 0.0 FTE
Bothin small class to be conducted as parent 

cooperative or closed



Enrollment Limits under SB 98

Fall 20‐21

8/9/2020

Hmsch Bothin Total Hmsch Bothin Total Hmsch Bothin Total

Very Small School 65 55 120

Low Enrollment 69 67 136

Moderate Enrollment 105 70 175

Higher Enrollmment 105 85 190

Years of 

financial 

survival

Retain 

faculty

Retain 

communit

y

Recover 

growth 

and 

financial 

stability 

after 

growth 

funding is 

restored

Very Small School Possibly 2 Poor Poor Poor

Low Growth 1 + Poor Poor Poor

Moderate Growth 1 Fair Fair Good

Higher Growth 1 Fair Fair‐Good Good

2 K Classes 1 K Class No K Classes



Heartwood Charter School

45 Day Budget Revision ‐ Low Enrollment

2020‐21

8/14/2020

Indicated Enrollment

  Homeschool 67

  Bothin 69

Total 136

Amount

REVENUES

Balance Forward from Previous Year 74,810$          

State Revenues 1,044,854$    

Federal Revenues ‐$                     

Special Education 69,702$          

Fundraising ‐$                     

Community Pledges ‐$                     

Grants 49,000$          

  Subtotal Operating Revenues 1,238,366$    

Loans 250,000$       

TOTAL REVENUES 1,506,909$    

EXPENDITURES

Prior Year Accounts Payable ‐$                     

1000 ‐ Certificated and Instructional Salaries 568,138$       

2000 ‐ Non‐Certificated Salaries 115,688$       

3000 ‐ Retirement and Benefits 108,232$       

4000 ‐ Books and Supplies 26,337$          

5000 ‐ Operating 87,929$          

5000 ‐ Professional Service 126,675$       

5000 ‐ Utilities 24,045$          

5000 ‐ Facilities 100,000$       

Startup and Expansion Expenses ‐$                     

  Budget Reserve ‐$                     

  Subtotal Operating Expenditures 1,157,045$    

Loan Repayment 190,033$       

TOTAL EXPENDITURES 1,347,078$    

BALANCE

Balance incl loans 159,831$       



45 Day Budget Revision ‐ Higher Enrollment

2020‐21

8/14/2020

Indicated Enrollment

  Homeschool 105

  Bothin 85

Total 190

Amount

REVENUES

Balance Forward from Previous Year 74,810$          

State Revenues 1,040,854$    

Federal Revenues ‐$                     

Special Education 69,702$          

Fundraising ‐$                     

Community Pledges 60,000$          

Grants 60,000$          

‐$                     

  Subtotal Operating Revenues 1,305,366$    

Loans 250,000$       

TOTAL REVENUES 1,555,366$    

EXPENDITURES

Prior Year Accounts Payable ‐$                     

1000 ‐ Certificated and Instructional Salaries 642,398$       

2000 ‐ Non‐Certificated Salaries 121,933$       

3000 ‐ Retirement and Benefits 128,541$       

4000 ‐ Books and Supplies 37,351$          

5000 ‐ Operating 114,519$       

5000 ‐ Professional Service 133,780$       

5000 ‐ Utilities 26,445$          

5000 ‐ Facilities 100,000$       

Startup and Expansion Expenses ‐$                     

  Budget Reserve ‐$                     

  Subtotal Operating Expenditures 1,304,967$    

Loan Repayment 190,033$       

TOTAL EXPENDITURES 1,495,000$    

BALANCE

Balance incl loans 60,366$         



(continued)

X

To the entity that approved the charter school:
( X ) 2020-21 CHARTER SCHOOL BUDGET FINANCIAL REPORT -- ALTERNATIVE FORM:  This report

has been approved, and is hereby filed by the charter school pursuant to Education Code  Section 47604.33.

Signed:       Date:
Charter School Official

(Original signature required)
Print
Name:        Title:

To the County Superintendent of Schools:
( ) 2020-21 CHARTER SCHOOL BUDGET FINANCIAL REPORT -- ALTERNATIVE FORM:  This report

is hereby filed with the County Superintendent pursuant to Education Code  Section 47604.33.

Signed:       Date:
Authorized Representative of

Charter Approving Entity

(Original signature required)
Print
Name:        Title:

For additional information on the BUDGET, please contact:

For Approving Entity: For Charter School:

Name Name

Title Title

Phone Phone

E-mail E-mail

( ) 2020-21 CHARTER SCHOOL BUDGET FINANCIAL REPORT -- ALTERNATIVE FORM:  This report

verified for mathematical accuracy by the County Superintendent of Schools pursuant to Education Code  Section 47604.33.

District Advisor Date

County: Sonoma

CHARTER SCHOOL
BUDGET REPORT - ALTERNATIVE FORM

CHARTER SCHOOL CERTIFICATION

Charter School Name: Heartwood Charter School

CDS #:  49 70797 0139568

Charter Approving Entity: Liberty Elementary

Charter #: 2071

Fiscal Year: 2020/21

CERTIFICATION OF FINANCIAL CONDITION

POSITIVE CERTIFICATION
As the Charter School Official, I certify that based upon current projections this charter will meet its financial obligations 
for the current fiscal year and subsequent two fiscal years.

QUALIFIED CERTIFICATION
As the Charter School Official, I certify that based upon current projections this charter may not meet its financial 
obligations for the current fiscal year or two subsequent fiscal years.

NEGATIVE CERTIFICATION
As the Charter School Official, I certify that based upon current projections this charter will be unable to meet its financial 
obligations for the remainder of the current fiscal year or for the subsequent fiscal year.

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Mark Puccinelli Board President

crafanelli@libertysd.org bryce@edtec.com

Chris Rafanelli Bryce Fleming

Superintendent VP of Finance and Client Management

(707) 795-4380 X 200 510-663-3500



(name continued)

2020/21

This charter school uses the following basis of accounting:
X    Accrual Basis (Applicable Capital Assets / Interest on Long-Term Debt / Long-Term Liabilities objects are 6900, 7438, 9400-9499, and 9660-9669)

   Modified Accrual Basis (Applicable Capital Outlay / Debt Service objects are 6100-6170, 6200-6500, 7438, and 7439)

Est. Actuals

              Description Object Code Prior Year Unrest. Rest. Total
A. REVENUES  

1. LCFF Sources  
State Aid - Current Year 8011 768,375.00 1,948,890.00 0.00 1,948,890.00
Education Protection Account State Aid - Current Year 8012 23,498.00 67,601.00 0.00 67,601.00
State Aid - Prior Years 8019 0.00 0.00 0.00 0.00
Charter Schools Funding in Lieu of Property Taxes 8096 226,296.00 651,028.00 651,028.00
    Other Revenue Limit Transfers 8091, 8097  0.00
          Total, LCFF/Revenue Limit Sources  1,018,169.00 2,667,519.00 0.00 2,667,519.00

 
2. Federal Revenues  

Every Student Succeeds Act (Titles I - V) 8290 0.00 0.00 0.00
Special Education - Federal 8181, 8182 0.00 0.00 0.00
Child Nutrition - Federal 8220 0.00 0.00 0.00
Donated Food Commodities 8221 0.00
Other Federal Revenues 8110, 8260-8299 0.00 0.00 0.00
          Total, Federal Revenues  0.00 0.00 0.00 0.00

 
3. Other State Revenues  

Special Education - State StateRevSE 0.00 115,646.00 115,646.00
All Other State Revenues StateRevAO 24,320.43 69,968.07 0.00 69,968.07
         Total, Other State Revenues  24,320.43 69,968.07 115,646.00 185,614.07

 
4. Other Local Revenues  

All Other Local Revenues LocalRevAO 140,852.00 49,000.00 0.00 49,000.00
          Total, Local Revenues  140,852.00 49,000.00 0.00 49,000.00

   
5. TOTAL REVENUES  1,183,341.43 2,786,487.07 115,646.00 2,902,133.07

 
B. EXPENDITURES  

1. Certificated Salaries  
Certificated Teachers' Salaries 1100 465,835.00 874,327.00 84,410.00 958,737.00
Certificated Pupil Support Salaries 1200 0.00 0.00 0.00 0.00
Certificated Supervisors' and Administrators' Salaries 1300 112,000.00 112,000.00 0.00 112,000.00
Other Certificated Salaries 1900 0.00 0.00 0.00 0.00
          Total, Certificated Salaries  577,835.00 986,327.00 84,410.00 1,070,737.00

 
2. Non-certificated Salaries  

Non-certificated Instructional Aides' Salaries 2100 5,322.00 41,184.00 0.00 41,184.00
Non-certificated Support Salaries 2200 0.00 0.00 0.00 0.00
Non-certificated Supervisors' and Administrators' Sal. 2300 0.00 253,600.00 0.00 253,600.00
Clerical and Office Salaries 2400 0.00 0.00 0.00 0.00
Other Non-certificated Salaries 2900 0.00 0.00 0.00 0.00
          Total, Non-certificated Salaries  5,322.00 294,784.00 0.00 294,784.00

Charter Approving Entity: Liberty Elementary

CHARTER SCHOOL 
BUDGET REPORT - ALTERNATIVE FORM

Charter School Name: Heartwood Charter School

CDS #:  49 70797 0139568

County: Sonoma
Charter #: 2071

Budgeting Period:

Current Budget Year



Est. Actuals

              Description Object Code Prior Year Unrest. Rest. Total
3. Employee Benefits  

STRS 3101-3102 0.00 0.44 0.00 0.44
PERS 3201-3202 0.00 0.00 0.00 0.00
OASDI / Medicare / Alternative 3301-3302 57,853.00 96,322.64 6,457.37 102,780.00
Health and Welfare Benefits 3401-3402 37,700.00 99,500.00 4,000.00 103,500.00
Unemployment Insurance 3501-3502 0.00 11,203.50 854.00 12,057.50
Workers' Compensation Insurance 3601-3602 19,119.00 21,592.17 1,097.33 22,689.50
OPEB, Allocated 3701-3702 0.00 0.00 0.00 0.00
OPEB, Active Employees 3751-3752 0.00 0.00 0.00 0.00
Other Employee Benefits 3901-3902 0.00 0.00 0.00 0.00
          Total, Employee Benefits  114,672.00 228,618.75 12,408.70 241,027.44

 
4. Books and Supplies  

Approved Textbooks and Core Curricula Materials 4100 0.00 0.00 0.00 0.00
Books and Other Reference Materials 4200 0.00 1,400.00 0.00 1,400.00
Materials and Supplies 4300 175,744.00 509,637.00 0.00 509,637.00
Noncapitalized Equipment 4400 0.00 7,333.00 0.00 7,333.00
Food 4700 0.00 0.00 0.00 0.00
          Total, Books and Supplies  175,744.00 518,370.00 0.00 518,370.00

 
5. Services and Other Operating Expenditures  

Subagreements for Services 5100 -                       0.00 0.00 0.00
Travel and Conferences 5200 -                          3,900.00 0.00 3,900.00
Dues and Memberships 5300 750.00                    3,250.00 0.00 3,250.00
Insurance 5400 39,647.00               101,132.00 0.00 101,132.00
Operations and Housekeeping Services 5500 1,841.00                 24,045.00 0.00 24,045.00
Rentals, Leases, Repairs, and Noncap. Improvements 5600 47,535.00               120,000.00 0.00 120,000.00
Transders of Direct Costs 5700-5799 0.00
Professional/Consulting Services & Operating Expend. 5800 241,789.00             312,860.00 128,000.00 440,860.00
Communications 5900 1,284.00                 6,534.00 0.00 6,534.00
          Total, Services and Other Operating Expenditures  332,846.00 571,721.00 128,000.00 699,721.00

            
6. Capital Outlay (Objects 6100-6170, 6200-6500 - modified accrual basis)  

Land and Improvements of Land 6100-6170 0.00 0.00 0.00 0.00
Buildings and Improvements of Buildings 6200 0.00 0.00 0.00 0.00
Books and Media for New School Libraries or Major  
     Expansion of School Libraries 6300 0.00 0.00 0.00 0.00
Equipment 6400 0.00 0.00 0.00 0.00
Equipment Replacement 6500 0.00 0.00 0.00 0.00
Depreciation Expense (for full accrual basis only) 6900 0.00 0.00 0.00 0.00

           Total, Capital Outlay  0.00 0.00 0.00 0.00
 

7. Other Outgo  
 Tuition to Other Schools 7110-7143 0.00

Transfers of Pass-through Revenues to Other LEAs 7211-7213  0.00
Transfers of Apportionments to Other LEAs - Spec. Ed. 7221-7223SE 0.00
Transfers of Apportionments to Other LEAs - All Other 7221-7223AO 0.00
All Other Transfers 7281-7299 0.00 0.00 0.00 0.00
Transfers of Indirect Costs 7300-7399 0.00 0.00 0.00 0.00
Debt Service:  
     Interest 7438 0.00 0.00 0.00 0.00
     Principal 7439 0.00 0.00 0.00 0.00
          Total, Other Outgo  0.00 0.00 0.00 0.00

 
8. TOTAL EXPENDITURES  1,206,419.00 2,599,820.75 224,818.70 2,824,639.44

 
C. EXCESS (DEFICIENCY) OF REVENUES OVER EXPEND.  

BEFORE OTHER FINANCING SOURCES AND USES (A5-B8)  (23,077.57) 186,666.32 (109,172.70) 77,493.63

Current Budget Year



Est. Actuals

              Description Object Code Prior Year Unrest. Rest. Total
D. OTHER FINANCING SOURCES / USES  

1. Other Sources 8930-8979 97,776.00 27,084.00 27,084.00
2. Less:  Other Uses 7630-7699 109,172.70 (109,172.70) 0.00
3. Contributions Between Unrestricted and Restricted Accounts

(must net to zero) 8980-8999 0.00
  
4. TOTAL OTHER FINANCING SOURCES / USES  97,776.00 (82,088.70) 109,172.70 27,084.00

 
E. NET INCREASE (DECREASE) IN FUND BALANCE (C + D4)  74,698.43 104,577.62 0.00 104,577.63

  
F. FUND BALANCE, RESERVES  

1. Beginning Fund Balance
a. As of July 1 9791 0.00 74,698.43 0.00 74,698.43

 b. Adjustments to Beginning Balance 9793, 9795 0.00 0.00 0.00 0.00
c. Adjusted Beginning Balance  0.00 74,698.43 0.00 74,698.43

2. Ending Fund Balance, June 30 (E + F.1.c.)  74,698.43 179,276.05 0.00 179,276.06

Components of Ending Fund Balance (Modified Accrual Basis)  
a. Nonspendable

Revolving Cash  9711 0.00
Stores 9712 0.00
Prepaid Expenditures 9713 0.00
All Others 9719 0.00

b. Restricted 9740 0.00
c. Committed 0.00

Stabilization Arrangements 9750 0.00
Other Commitments 9760 0.00

d. Assigned 0.00
Other Assignments 9780 0.00

e. Unassigned/Unappropriated 0.00
Reserve for Economic Uncertainties 9789 36,192.57 84,739.18 84,739.18
Unassigned / Unappropriated Amount 9790M 0.00
Components of Ending Net Position (Accrual Basis)
1. Net Investment in Capital Assets 9796 -                           
2. Restricted Net Position 9797 -                           
3. Unrestricted Net Position 9790A 38,506                  94,537                  0                           94,537                  

Current Budget Year



(continued)

This charter school uses the following basis of accounting:
X    Accrual Basis (Applicable Capital Assets / Interest on Long-Term Debt / Long-Term Liabilities objects are 6900, 7438, 9400-9499, and 9660-9669)

   Modified Accrual Basis (Applicable Capital Outlay / Debt Service objects are 6100-6170, 6200-6500, 7438, and 7439)

Totals for Totals for

              Description Object Code Unrestricted Restricted Total 2021/22 2022/23
A. REVENUES  

1. LCFF/Revenue Limit Sources  
State Aid - Current Year 8011 1,948,890.00 0.00 1,948,890.00 2,343,456.00 2,688,538.00
Education Protection Account State Aid - Current Year 8012 67,601.00 0.00 67,601.00 81,497.00 93,553.00
State Aid - Prior Years 8019 0.00 0.00 0.00 0.00 0.00
Transfers to Charter Schools in Lieu of Property Taxes 8096 651,028.00 0.00 651,028.00 784,855.00 900,954.00
    Other LCFF Transfers 8091, 8097 0.00 0.00 0.00
          Total, LCFF Sources  2,667,519.00 0.00 2,667,519.00 3,209,808.00 3,683,045.00

 
2. Federal Revenues  

Every Student Succeeds Act (Title I - V) 8290 0.00 0.00 0.00 0.00 0.00
Special Education - Federal 8181, 8182 0.00 0.00 0.00 39,750.00 47,625.00
Child Nutrition - Federal 8220 0.00 0.00 0.00 0.00 0.00
Donated Food Commodities 8221 0.00 0.00 0.00
Other Federal Revenues 8110, 8260-8299 0.00 0.00 0.00 0.00 0.00
          Total, Federal Revenues  0.00 0.00 0.00 39,750.00 47,625.00

 
3. Other State Revenues  

Special Education - State StateRevSE 0.00 115,646.00 115,646.00 142,517.20 197,347.36
All Other State Revenues StateRevAO 69,968.07 0.00 69,968.07 83,083.43 96,779.94
         Total, Other State Revenues  69,968.07 115,646.00 185,614.07 225,600.63 294,127.30

 
4. Other Local Revenues  

All Other Local Revenues LocalRevAO 49,000.00 0.00 49,000.00 50,000.00 50,000.00
          Total, Local Revenues  49,000.00 0.00 49,000.00 50,000.00 50,000.00

   
5. TOTAL REVENUES  2,786,487.07 115,646.00 2,902,133.07 3,525,158.63 4,074,797.30

 
B. EXPENDITURES  

1. Certificated Salaries  
Certificated Teachers' Salaries 1100 874,327.00 84,410.00 958,737.00 1,146,711.00 1,316,459.00
Certificated Pupil Support Salaries 1200 0.00 0.00 0.00 0.00 0.00
Certificated Supervisors' and Administrators' Salaries 1300 112,000.00 0.00 112,000.00 112,000.00 114,800.00
Other Certificated Salaries 1900 0.00 0.00 0.00 0.00 0.00
          Total, Certificated Salaries  986,327.00 84,410.00 1,070,737.00 1,258,711.00 1,431,259.00

 
2. Non-certificated Salaries  

Non-certificated Instructional Aides' Salaries 2100 41,184.00 0.00 41,184.00 43,190.00 50,916.00
Non-certificated Support Salaries 2200 0.00 0.00 0.00 0.00 0.00
Non-certificated Supervisors' and Administrators' Sal. 2300 253,600.00 0.00 253,600.00 301,192.00 364,900.00
Clerical and Office Salaries 2400 0.00 0.00 0.00 0.00 0.00
Other Non-certificated Salaries 2900 0.00 0.00 0.00 0.00 0.00
          Total, Non-certificated Salaries  294,784.00 0.00 294,784.00 344,382.00 415,816.00

Totals for Totals for

              Description Object Code Unrestricted Restricted Total 2021/22 2022/23
3. Employee Benefits  

STRS 3101-3102 0.44 0.00 0.44 0.00 0.00
PERS 3201-3202 0.00 0.00 0.00 0.00 0.00
OASDI / Medicare / Alternative 3301-3302 96,322.64 6,457.37 102,780.00 116,324.00 139,306.00
Health and Welfare Benefits 3401-3402 99,500.00 4,000.00 103,500.00 139,070.00 192,000.00
Unemployment Insurance 3501-3502 11,203.50 854.00 12,057.50 14,918.00 16,924.00
Workers' Compensation Insurance 3601-3602 21,592.17 1,097.33 22,689.50 24,796.00 29,858.00
OPEB, Allocated 3701-3702 0.00 0.00 0.00 0.00 0.00
OPEB, Active Employees 3751-3752 0.00 0.00 0.00 0.00 0.00
Other Employee Benefits 3901-3902 0.00 0.00 0.00 0.00 31,341.00
          Total, Employee Benefits  228,618.75 12,408.70 241,027.44 295,108.00 409,429.00

 
4. Books and Supplies  

Approved Textbooks and Core Curricula Materials 4100 0.00 0.00 0.00 0.00 8,000.00
Books and Other Reference Materials 4200 1,400.00 0.00 1,400.00 2,400.00 3,500.00
Materials and Supplies 4300 509,637.00 0.00 509,637.00 617,131.00 809,714.00
Noncapitalized Equipment 4400 7,333.00 0.00 7,333.00 7,333.00 4,000.00
Food 4700 0.00 0.00 0.00 0.00 0.00

CHARTER SCHOOL 
MULTI-YEAR PROJECTION - ALTERNATIVE FORM

Charter School Name: Heartwood Charter School

CDS #:  49 70797 0139568
Charter Approving Entity: Liberty Elementary

County: Sonoma
Charter #: 2071

Fiscal Year: 2020/21

FY 2020/21

FY 2020/21



          Total, Books and Supplies  518,370.00 0.00 518,370.00 626,864.00 825,214.00
 

5. Services and Other Operating Expenditures  
Subagreements for Services 5100 0.00 0.00 0.00 0.00 0.00
Travel and Conferences 5200 3,900.00 0.00 3,900.00 6,500.00 9,500.00
Dues and Memberships 5300 3,250.00 0.00 3,250.00 3,250.00 3,250.00
Insurance 5400 101,132.00 0.00 101,132.00 121,921.00 139,956.00
Operations and Housekeeping Services 5500 24,045.00 0.00 24,045.00 29,441.00 32,551.00
Rentals, Leases, Repairs, and Noncap. Improvements 5600 120,000.00 0.00 120,000.00 138,000.00 150,000.00
Transfers of Direct Costs 5700-5799 0.00 0.00 0.00
Professional/Consulting Services and Operating Expend. 5800 312,860.00 128,000.00 440,860.00 544,248.00 435,828.00
Communications 5900 6,534.00 0.00 6,534.00 6,534.00 3,804.00
          Total, Services and Other Operating Expenditures  571,721.00 128,000.00 699,721.00 849,894.00 774,889.00

  
6. Capital Outlay (Obj. 6100-6170, 6200-6500 for mod. accr. basis only)  

Land and Land Improvements 6100-6170 0.00 0.00 0.00 0.00 0.00
Buildings and Improvements of Buildings 6200 0.00 0.00 0.00 0.00 0.00
Books and Media for New School Libraries or Major  
     Expansion of School Libraries 6300 0.00 0.00 0.00 0.00 0.00
Equipment 6400 0.00 0.00 0.00 0.00 0.00
Equipment Replacement 6500 0.00 0.00 0.00 0.00 0.00
Depreciation Expense (for accrual basis only) 6900 0.00 0.00 0.00 0.00 0.00

           Total, Capital Outlay  0.00 0.00 0.00 0.00 0.00
 

7. Other Outgo  
 Tuition to Other Schools 7110-7143 0.00 0.00 0.00

Transfers of Pass-through Revenues to Other LEAs 7211-7213 0.00 0.00 0.00
Transfers of Apportionments to Other LEAs - Spec. Ed. 7221-7223SE 0.00 0.00 0.00
Transfers of Apportionments to Other LEAs - All Other 7221-7223AO 0.00 0.00 0.00
All Other Transfers 7280-7299 0.00 0.00 0.00 0.00 0.00
Transfers of Indirect Costs 7300-7399 0.00 0.00 0.00 0.00 0.00
Debt Service:  
     Interest 7438 0.00 0.00 0.00 0.00 0.00
     Principal (for modified accrual basis only) 7439 0.00 0.00 0.00 0.00 0.00
          Total, Other Outgo  0.00 0.00 0.00 0.00 0.00

 
8. TOTAL EXPENDITURES  2,599,820.75 224,818.70 2,824,639.44 3,374,959.00 3,856,607.00

 
C. EXCESS (DEFICIENCY) OF REVENUES OVER EXPEND.  

BEFORE OTHER FINANCING SOURCES AND USES (A5-B8)  186,666.32 (109,172.70) 77,493.63 150,199.63 218,190.30

Totals for Totals for

              Description Object Code Unrestricted Restricted Total 2021/22 2022/23
D. OTHER FINANCING SOURCES / USES  

1. Other Sources 8930-8979 27,084.00 0.00 0.00
2. Less:  Other Uses 7630-7699 109,172.70 (109,172.70) 0.00 114,000.00 84,000.00
3. Contributions Between Unrestricted and Restricted Accounts

(must net to zero) 8980-8999 0.00 0.00 0.00
  
4. TOTAL OTHER FINANCING SOURCES / USES  (82,088.70) 109,172.70 27,084.00 (114,000.00) (84,000.00)

 
E. NET INCREASE (DECREASE) IN FUND BALANCE (C + D4)  104,577.62 0.00 104,577.63 36,199.63 134,190.30

  
F. FUND BALANCE, RESERVES  

1. Beginning Fund Balance
a. As of July 1 9791 74,698.43 0.00 74,698.43 179,276.06 215,475.68

 b. Adjustments to Beginning Balance 9793, 9795 0.00 0.00 0.00
c. Adjusted Beginning Balance  74,698.43 0.00 74,698.43 179,276.06 215,475.68

2. Ending Fund Balance, June 30 (E + F.1.c.)  179,276.05 0.00 179,276.06 215,475.68 349,665.99

Components of Ending Fund Balance:  
a. Nonspendable

Revolving Cash (equals object 9130) 9711 0.00 0.00 0.00
Stores (equals object 9320) 9712 0.00 0.00 0.00
Prepaid Expenditures (equals object 9330) 9713 0.00 0.00 0.00
All Others 9719 0.00 0.00 0.00

b. Restricted 9740 0.00 0.00 0.00
c. Committed

Stabilization Arrangements 9750 0.00 0.00 0.00
Other Commitments 9760 0.00 0.00 0.00

d Assigned
Other Assignments 9780 0.00 0.00 0.00

e. Unassigned/Unappropriated
Reserve for Economic Uncertainties 9789 84,739.18 0.00 84,739.18 101,248.77 115,698.21
Unassigned/Unappropriated Amount 9790 0.00 0.00 0.00

Components of Ending Net Position (Accrual Basis)
1. Net Investment in Capital Assets 9796 0.00 0.00 0.00
2. Restricted Net Position 9797 0.00 0.00 0.00
3. Unrestricted Net Position 9790A 94,536.87 0.00 94,536.87 114,226.91 233,967.78

FY 2020/21
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B. Governance and Administration

California Education Code (EC) sections 56195 et seq. and 56205 

Participating Local Educational Agencies 

Participating local educational agencies (LEAs) included in the Special Education Local Plan Area 
(SELPA) local plan must be identified in Attachment I.  

Special Education Local Plan Area—Local Plan Requirements

1. Describe the geographic service area covered by the local plan:

The Sonoma County SELPA serves 44 LEAs within the boundaries of 
Sonoma County. LEAs served include urban, suburban, and rural ones 
with ADA ranging from approximately 8 (Kashia) to approximately 
15,500 (Santa Rosa City Schools). 

2. Describe the SELPA regional governance and administrative structure of the local plan. 
Clearly define the roles and structure of a multi-LEA governing body, or single LEA 
administration as applicable:

The local education agencies within Sonoma County join together 
pursuant to Section 56195 of the California Education Code to adopt a 
plan in accordance with California Education Code 56200 to assure 
access to special education and services for all eligible individuals with 
disabilities residing in the geographic area served by these agencies, 
hereafter known as the Sonoma County Special Education Local Plan 
Area (Sonoma County SELPA). In adopting the Local Plan, each 
participating agency agrees to carry out the duties and responsibilities 
assigned to it within the plan. Participating agencies may enter into 
additional contractual arrangements to meet the requirements of 
applicable federal and state law.
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3. Describe the SELPA's regional policy making process. Clearly define the roles of a multi-LEA 
governing body, or single LEA administration as applicable related to the policy making 
process for coordinating and implementing the local plan:

The local education agencies within Sonoma County join together 
pursuant to Section 56195 of the California Education Code to adopt a 
plan in accordance with California Education Code 56200 to assure 
access to special education and services for all eligible individuals with 
disabilities residing in the geographic area served by these agencies, 
hereafter known as the Sonoma County Special Education Local Plan 
Area (Sonoma County SELPA). In adopting the Local Plan, each 
participating agency agrees to carry out the duties and responsibilities 
assigned to it within the plan. Participating agencies may enter into 
additional contractual arrangements to meet the requirements of 
applicable federal and state law.  
  

In adopting the Local Plan, each participating local education agency 
agrees to carry out the duties and responsibilities assigned to it within 
the plan. Each agency shall provide special education and services to all 
eligible students within its boundaries, including students attending 
charter schools where a local education agency of the SELPA has 
granted that charter. In addition, each agency shall cooperate to the 
maximum extent possible with other agencies to serve individuals with 
disabilities who cannot be served in the local education agency of 
residence programs. Such cooperation ensures that a range of program 
options is available throughout Sonoma County. 
  

The governing body of the SELPA is the Superintendents' Council. 
Members of the Superintendents' Council are responsible to the 
governing boards of the local education agencies in the SELPA.  
  

The Superintendents' Council shall consist of thirteen (13) 
superintendents and one (1) executive director of an LEA charter school, 
who may be represented at any meeting by a single alternate. The 
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superintendents of each Area shall select their representatives from 
among the superintendents in their area to participate on the 
Superintendents' Council. These representatives shall be responsible for 
identifying the preferences and needs of the LEAs within their area and 
for representing those views at the Superintendents' Council. In areas in 
which there is more than one local education agency represented, 
members shall be selected by the superintendents within those areas. 
The County Superintendent of Schools shall be the representative for 
Area VII and shall represent the County Office Special Education 
program and the School and Community School program. The areas for 
governing board participation in the administration of the SELPA are 
established as follows:  
  

AREA I Sonoma Valley Unified School District  
AREA II Cinnabar, Dunham, Liberty, Old Adobe, Petaluma Elementary, 
Petaluma High School, Two Rock, Waugh, Wilmar school districts  
AREA III Cotati-Rohnert Park Unified School District  
AREA IV Bellevue, Bennett Valley, Kenwood, Mark West, Piner-Olivet, 
Rincon Valley, Roseland, Santa Rosa Elementary, Santa Rosa High 
School, Wright school districts  
AREA V Forestville, Fort Ross, Gravenstein, Guerneville, Harmony, 
Monte Rio, Montgomery, Oak Grove, Sebastopol, Twin Hills, West 
Sonoma County Union High School districts  
AREA VI Alexander Valley, Cloverdale Unified, Geyserville Unified, 
Healdsburg Unified, Horicon, Kashia, West Side, Windsor Unified school 
districts  
AREA VII Sonoma County Office of Education 
 AREA VIII LEA Charter Schools approved in the Sonoma County 
SELPA. 
  

Area representation on the Council shall be as follows:  
  

AREA I Sonoma Valley superintendent  
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AREA II One elementary and one high school district superintendent 
from local education agencies within the area  
  

AREA III Cotati-Rohnert Park superintendent  
  

AREA IV Four superintendents selected by the superintendents from the 
LEAs within the area. One of the four must be from the high school 
district. See Area IV Resolution delineating the selection of 
Superintendents' Council representatives in the SELPA office.   
  

AREA V One elementary and one high school district superintendent 
from local education agencies within the area  
  

AREA VI One elementary and one unified school district superintendent 
from local education agencies within the area  
  

AREA VII Sonoma County Superintendent of Schools  
  

AREA VIII One Executive Director of an LEA Charter School in the 
Sonoma County SELPA.  
  

Each superintendent, Area representative, and charter executive director 
representative shall have one vote.  Membership on the 
Superintendents' Council shall be for two years, and members may be 
re-appointed. The chairperson of the Council shall be elected from 
among the Council membership and shall serve for two years. He/she 
may be elected for additional terms. Superintendents' Council 
representatives may choose a single alternate to attend meetings. The 
alternate must be the same person for a complete school year. 
Alternates will receive Council packets and back up information needed 
to render a decision on action items.  
  
  
  

 The Superintendents' Council shall be responsible for the following 
areas of Local Plan administration:  
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1. Employment of the SELPA Administrator.  
2. Designation of participants for the SELPA Advisory Committee.  
3. Establishment and promotion of a Community Advisory Committee.  
4. Establishment of the number and type of SELPA office staff employed 
by the Administrative Unit for SELPA-wide services.  
5. Review, approve, and monitor all budgets assigned to the SELPA.  
6. Provide leadership to the SELPA regarding the development, revision, 
implementation and review of the Local Plan.  
7. Review, approve, and monitor the allocation of special education 
funds to local education agencies.  
8. Approval of all SELPA policies, standards and guidelines.  
  

The Superintendents' Council shall meet on a regular basis according to 
Brown Act requirements and shall receive and act upon information 
provided by the SELPA Advisory Committee, Community Advisory 
Committee and the SELPA Administrator to assist in the administration 
of the SELPA.  
 

4. Clearly define the roles of the County Office of Education (COE) as applicable, and/or any 
other administrative supports necessary to coordinate and implement the local plan:

The Sonoma County Office of Education is designated as the 
Administrative Unit (AU) for the Sonoma County SELPA. It shall be 
responsible for functions such as, but not limited to: 1. Receipt and 
distribution of special education funds to district accounts for the 
operation of special education programs and services. 2. Receipt and 
distribution of special education funds to accounts exclusively 
designated for SELPA use. 3. The employment of staff to support 
SELPA functions. 4. The provision of support services to the SELPA 
office and staff in the following areas: Information Technology including 
internet access and support, Business Services, Human Resources, and 
other services as part of the SELPA’s Indirect Cost contribution to the 
Sonoma County Office of Education. The Sonoma County SELPA office 
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is designated as the entity responsible for the administration of the Local 
Plan and assuring that the SELPA is in compliance with all applicable 
laws and regulations. See MOU between SCOE as the AU and the 
SELPA, appendix L.

5. Describe the policies and procedures of the SELPA that allow for the participation of charter 
schools in the local plan:

Refer to SELPA Policy 18 in the appendices. 
 

6. Identify and describe the representation and participation of the SELPA community advisory 
committee (CAC) pursuant to EC Section 56190 in the development of the local plan:

Membership in the Community Advisory Committee is by appointment and action of the 
participating LEA board of education.  Each of the Sonoma County SELPA districts has a board 
approved policy which outlines the process for nomination, selection and board approval of CAC 
members and alternates.  A continuous effort is maintained to inform and interest parents in 
participating on the committee. Each CAC member will receive information that outlines the 
duties and responsibilities of the organization. 
  
Refer to appendix F, for a complete description of the CAC in the CAC By-Laws

7. Describe the SELPA's process for regular consultations regarding the plan development with 
representative of special education and regular education teachers, and administrators 
selected by the groups they represent and parent members of the CAC:

For Local Plan development, general education administrators will be nominated by the 
Superintendents’ Council. Those general education administrators will choose the general 
education teachers for the Local Plan committee. Special Education Administrators will be 
selected by the SELPA Advisory Committee for special education and special education 
teachers will be nominated by the selected special education administrators. Parents will be 
selected by the CAC.  
  
The Sonoma County SELPA’s process for consulting with special education teachers and 
administrators will be through the SELPA Advisory Committee. This committee is made up of 
special education administrators who represent their special education staff. Through monthly 
meetings during the school year information will be passed from the special education teachers 
to the SELPA. The process for consulting with general education teachers shall be through the 
monthly Superintendents’ Council meetings. The Council is made up of general education school 
leaders who represent general education staff and administrators in the SELPA’s LEAs. Parents 
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who are members of the CAC will be consulted through CAC attendance at the SELPA Advisory 
Committee meetings. 
 

8. Identify and describe the responsible local agency (RLA), Administrative Unit (AU), or other 
agency who is responsible for performing tasks such as the receipt and distribution of funds, 
provision of administrative support, and coordination and implementation of the plan:

The Sonoma County Office of Education is designated as the Administrative Unit (AU) for the 
Sonoma County SELPA. It shall be responsible for functions such as, but not limited to:  
  
1. Receipt and distribution of special education funds to district accounts for the operation of 
special education programs and services.  
2. Receipt and distribution of special education funds to accounts exclusively designated for 
SELPA use.  
3. The employment of staff to support SELPA functions.  
  
The Sonoma County SELPA office is designated as the entity responsible for the administration 
of the Local Plan and assuring that the SELPA is in compliance with all applicable laws and 
regulations. 

9. Describe the contractual agreements and the SELPA’s system for determining the 
responsibility of participating agency for the education of each student with special needs 
residing within the geographical area served by the plan:

The SELPA will facilitate agreements for the provision and coordination of services by other public agencies that 
are funded to serve children with disabilities. The SELPA Program Administrator shall develop, agree to and
maintain Interagency agreements and/or memorandums of understanding necessary to support the implementation of
the local plan, and as required by legal mandates, have been developed with agencies such as Regional Center. Other
interagency agreements and/or memorandums of understanding will be developed as needed in support of the local 
plan. Copies of these documents can be requested through the SELPA office.  
 

10. For multi-LEA local plans, specify: 

 a. The responsibilities of each participating COE and LEA governing board in the  
policymaking process:

Local education agency boards shall:  
  
1. Exercise authority over, assume responsibility for, and be fiscally accountable for special 
education programs operated by the agency.  
  
2. By approving the Local Plan, enter into an agreement with other local education agencies 
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participating in the plan, for the purpose of delivery of regional services and programs.  
  
3. Review and approve revisions of the Sonoma County SELPA Local Plan for Special 
Education.  
  
4. Participate in the governance of the Sonoma County SELPA through their designated 
representative to the Superintendents' Council. The governing boards provide the 
Superintendents' Council with the authority to act as the board designee to approve and amend 
policies as necessary. 
  
5. Appointment of members to the SELPA Community Advisory Committee. 
  
 

b. The responsibilities of the superintendents of each participating LEA and COE in the 
implementation of the local plan:

The superintendents of each participating local education agency and executive directors of each 
LEA charter school shall be responsible for special education programs operated by the agency 
and for implementing all requirements of the Local Plan. The superintendents shall select the 
representatives from the superintendents in each area to participate on the Superintendents' 
Council. These representatives shall be responsible for identifying the preferences and needs of 
the agencies within their area and for representing those views at the Superintendents' Council. 
 

c. The responsibilities of each LEA and COE for coordinating the administration of the 
local plan:

In adopting the Local Plan, each participating local education agency and SCOE agree to carry 
out the duties and responsibilities assigned to it within the plan. Each agency shall provide 
special education and services to all eligible students within its boundaries, including students 
attending charter schools where a local education agency of the SELPA has granted that charter. 
In addition, each agency shall cooperate to the maximum extent possible with other agencies to 
serve individuals with disabilities who cannot be served in the local education agency of 
residence programs. Such cooperation ensures that a range of program options is available 
throughout Sonoma County. 
  
Local education agency administrators of special education are responsible for the coordination 
of special education services and programs within their agencies and for the implementation of 
the Local Plan. The administrators participate on the SELPA Advisory Committee which is given 
authority by the Superintendents' Council to implement policies and procedures. 
  
Member LEAs may form consortia for special education services. These consortia may be 
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operated by a council made up of the member LEAs. Each consortium will be administered by 
one LEA acting as the AU for the consortium. 
 

11. Identify the respective roles of the RLA/AU, the SELPA administrator, and the individual 
LEAs associated with the SELPA related to: 

 a. The hiring, supervision, evaluation, and discipline of the SELPA administrator and staff 
employed by the AU in support of the local plan:

The governing boards of each of the participating local education agencies agree to invest the 
Superintendents' Council with the responsibility of designating an appropriate agency as the 
Administrative Unit (AU) for the administration of the Local Plan and its implementation. The 
boards assure that the Superintendents' Council shall identify the need for and designate 
positions necessary for the operation of the SELPA functions according to this policy.  
  
SELPA Administrator:  The fundamental role of the SELPA Administrator is to provide 
leadership and facilitate the decision making process. The SELPA Administrator's role includes:  
  
1. The provision of information, specific services identified by the Superintendents' Council, 
technical assistance, leadership and dispute resolution. The SELPA Administrator may serve as 
an agent of member LEAs as requested.  
  
2. Representing the interests of the SELPA as a whole without promoting any particular local 
education agency’s interest over the interest of any other agency. In the event there are 
differences of opinions and/or positions on issues, it is the SELPA Administrator's responsibility 
to mediate a reasonable resolution of the issue(s).  
  
The Superintendents' Council, with the AU Superintendent,  shall conduct an 
annual evaluation of the SELPA Executive Director per a process that the 
Superintendents' Council will determine each year to address progress toward 
attainment of the SELPA's annual goals and performance on the other aspects of 
the job description.  The evaluation will be completed by June 30 each year. 
The Superintendents' Council shall be assisted in the hiring and selection process by the 
Administrative Unit. The SELPA Administrator is subject to the Administrative Unit's policies and 
procedures for day to day operations, but receives direction from, and is responsible to, the 
Superintendents' Council.  
  
  
SELPA Staff:  In reviewing and approving the SELPA budgets on an annual basis, the 
Superintendents' Council designates the staffing for the SELPA Office upon recommendation of 
the SELPA Administrator.   
  
SELPA staff shall be employed by the Administrative Unit and supervised by the SELPA 
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Administrator according to the Administrative Unit's policy and practices.  
  
SELPA Program Specialists: The program specialists are employed by the Administrative Unit 
for employment purposes, and serve the SELPA under the direction of the SELPA Administrator. 
  
The Superintendents' Council designates the number and type of specialists upon 
recommendation of the SELPA Administrator after review of SELPA budgets. The governing 
boards of the local education agencies identify the importance of employment of program 
specialists to provide unique and necessary services to the agencies and to pupils in the SELPA. 
  
Program specialists shall provide the following services: 
  
1. Observe, consult with, and assist, in accordance with local education agency procedures, 
special education teachers and support staff. 
  
 2. Plan programs, coordinate curricular resources and share in the evaluation of the 
effectiveness of programs for children with disabilities.  
  
3. Assist with local education agency staff development, program development and innovation of 
special methods and approaches.  
  
4. Provide coordination, consultation and program development in one or more specialized areas 
of expertise.  
  
5. Upon request, participate in and/or facilitate IEP team meetings where technical assistance is 
needed.  
  
6. Assist in Alternative Dispute Resolution procedures, mediation, due process hearings and 
compliance proceedings by providing expertise in knowledge of special education law and 
regulations as well as programs and appropriate interventions available throughout the SELPA.  
  
7. Provide ongoing support as needed to the Community Advisory Committee.  
  
8. Provide in-service training and technical assistance for general and special education 
teachers, administrators, support staff and parents.  
  
9. Assist as a liaison to various community agencies such as Department of Behavioral Health, 
Department of Human Services, North Bay Regional Center, California Children's Services, and 
the Probation Department. 
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b. The local method used to distribute federal and state funds to the SELPA RLA/AU and 
to LEAs within the SELPA:

The governing boards of the local education agencies participating in the SELPA have agreed 
that students with disabilities will be provided with appropriate special education services. The 
Superintendents' Council has been designated the authority to determine the distribution of all 
federal and state special education funds in order for local education agencies to carry out their 
responsibilities. The Administrative Unit shall be responsible for the distribution of the funds 
according to an approved Special Education Funding Allocation Plan. The SELPA Administrator 
is responsible to ensure that the funds are distributed in accordance with the funding allocation 
plan. 
 

c. The operation of special education programs: education programs:

The governing boards of each of the participating local education agencies agree to invest the 
Superintendents' Council with the responsibility of designating an appropriate agency as the 
Administrative Unit (AU) for specific supports of the administration of the Local Plan and its 
implementation. The AU shall be responsible for receipt of and distribution of any funds for the 
operation of special education programs in accordance with the provisions of the Education 
Code Section 56836.  
  
  
Local education agency administrators of special education are responsible for the coordination 
of special education services and programs within their agencies and for the implementation of 
the Local Plan. LEA boards assure that the Superintendents' Council shall identify the need for 
and designate positions necessary for the operation of the SELPA functions according to this 
policy. 
  
 SELPA Administrator:  The fundamental role of the SELPA Administrator is to provide 
leadership and facilitate the decision making process. The SELPA Administrator's role includes:  
  
1. The provision of information, specific services identified by the Superintendents' Council, 
technical assistance, leadership and dispute resolution.  
  
2. Representing the interests of the SELPA as a whole without promoting any particular local 
education agency’s interest over the interest of any other agency. In the event there are 
differences of opinions and/or positions on issues, it is the SELPA Administrator's responsibility 
to mediate a reasonable resolution of the issue(s).  
  
The Superintendents' Council shall be responsible for the selection, direction, discipline and 
annual evaluation of the SELPA Administrator, as well as the development and implementation 
of an employment contract. The Superintendents' Council shall be assisted in the hiring and 
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selection process by the Administrative Unit. The SELPA Administrator is subject to the 
Administrative Unit's policies and procedures for day to day operations, but receives direction 
from, and is responsible to, the Superintendents' Council.  
  
The evaluation process for the SELPA Administrator is delineated in the SELPA Administrator’s 
employment contract.  
 

d. Monitoring the appropriate use of federal, state, and local funds allocated for special 
education programs:

It is the intent of the SELPA that the needs of students with disabilities, including severe 
disabilities as identified in the IEP shall be met. Funds allocated for special education programs 
shall be used for services to students with disabilities.  
  
1. For the costs of special education and related services and supplementary aids and services 
provided in a general education class or other education-related setting to a child with a disability 
in accordance with the IEP for the child, even if one or more non-disabled children benefit from 
these services.  
  
2. To develop and implement a fully integrated and coordinated services system.  
  
The AU as the grantee of federal funds from the California Department of Education (CDE), shall 
distribute all or part of the federal funds received to member LEAs within the SELPA through a 
sub-grantee process. 
  
The SELPA Administrator, with the assistance of the SELPA Advisory Committee, and the 
Administrative Unit, shall be responsible to monitor on an annual basis the appropriate use of all 
funds allocated for special education programs. Final determination and action regarding the 
appropriate use of special education funds shall be made by the Superintendents' Council 
through the Annual Budget Plan process. 
  
The individual LEAs, along with support from the SELPA Program Administrator, shall ensure 
that the funds received from part B of the IDEA will be expended in accordance with the 
applicable provisions of the IDEA; will be used to supplement state, local, and other Federal 
funds and not to supplant those funds; and will not be used to reduce the level of local funds and/
or combined level of local and state funds expended for the education of students with disabilities 
except as provided in Federal law and regulations.   
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12. Describe how specialized equipment and services will be distributed within the SELPA in a 
manner that minimizes the necessity to serve students in isolated sites and maximizes the 
opportunities to serve students in the least restrictive environments:

Following the law which delineates students’ eligibility for Low Incidence equipment and services, 
the Sonoma County SELPA assures that specialized equipment and services are provided to 
students in the least restrictive environment as dictated by the student’s IEP. The SELPA
operates an Adaptive Technology Center (ATC) which provides assessment, equipment, and 
staff training for students eligible for Low Incidence services. Most of the assessments and 
training are done in the student’s classroom or at minimum on the campus where the student
attends. The SELPA shall distribute annually the procedures for accessing specialized
equipment and services. 
  
The LEA is responsible for providing a student with disabilities who requires the use of an 
assistive technology device, as noted in their IEP, with continued access to that device, or to a 
comparable device, when the student, because of enrollment in another LEA, ceases to be 
enrolled in that LEA. This responsibility is in force until alternative arrangements for providing the 
student with continuous access to the assistive technology device, or to a comparable device, 
can be made or until two months have elapsed from the date that the student ceased to be 
enrolled in that LEA, whichever occurs first (EC 56040.3). 
 

Policies, Procedures, and Programs  

Pursuant to EC sections 56122 and 56205(a), the SELPA ensures conformity with Title 20 United 
States Code (USC) and in accordance with Title 34 Code of Federal Regulations (CFR) Section 
300.201 and has in effect policies, procedures, and programs. For each of the following 23 areas, 
identify whether, or not each of the following provisions of law are adopted as stated. If the policy 
is not adopted as stated, briefly describe the SELPA's policy for the given area. In all cases, 
provide the SELPA policy and procedure numbers; the document title; and the physical location 
where the policy can be found.  

1. Free Appropriate Public Education: 20 USC Section 1412(a)(1)

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA that a free appropriate public education is available to all children 
with disabilities residing in the LEA between the ages of 3 and 21, inclusive, including children with 
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disabilities who have been suspended or expelled from school." The policy is adopted by the SELPA 
as stated: 

Yes No

2. Full Educational Opportunity: 20 USC Section 1412(a)(2)

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

“It shall be the policy of this LEA that all children with disabilities have access to educational 
programs, non-academic programs, and services available to non-disabled children.” The policy is 
adopted by the SELPA as stated:

Yes No

3. Child Find: 20 USC Section 1412(a)(3)

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA that all children with disabilities residing in the State, including children 
with disabilities who are homeless or are wards of the State and children with disabilities attending 
private schools, regardless of the severity of their disabilities, who are in need of special education and 
related services, are identified, located, and evaluated. A practical method has been developed and 
implemented to determine which children with disabilities are currently receiving needed special 
education and related services." The policy is adopted by the SELPA as stated: 

Yes No

4. Individualized Education Program (IEP) and Individualized Family Service Plan (IFSP): 
20 USC Section 1412(a)(4)

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website
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“It shall be the policy of this LEA that an IEP, or an IFSP that meets the requirements of 20 USC 
Section 1436 (d), is developed, implemented, reviewed, and revised for each child with a disability who 
requires special education and related services in accordance with 20 USC Section 1414 (d). It shall 
be the policy of this LEA that a of an IEP will be conducted on at least an annual basis to review a 
student’s progress and make appropriate revisions.” The policy is adopted by the SELPA as stated: 

Yes No

5. Least Restrictive Environment: USC Section 1412(a)(5)

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA that to the maximum extent appropriate, children with disabilities, 
including children in public or private institutions or other care facilities, are educated with children 
who are not disabled. Special classes, separate schooling, or other removal of children with 
disabilities from the general educational environment, occurs only when the nature or severity of the 
disability of a child is such that education in regular classes with the use of supplementary aids and 
services cannot be achieved satisfactorily." The policy is adopted by the SELPA as stated: 

Yes No

6. Procedural Safeguards: 20 USC Section 1412(a)(6)

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

“It shall be the policy of this LEA that children with disabilities and their parents shall be afforded all 
procedural safeguards according to state and federal laws and regulations.” The policy is adopted by 
the SELPA as stated: 

Yes No

7. Evaluation: 20 USC Section 1412(a)(7)

Policy/Procedure Number: N/A
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Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

“It shall be the policy of this LEA that a reassessment of a child with a disability shall be conducted at 
least once every three years or more frequently, if appropriate.” The policy is adopted by the SELPA 
as stated:

Yes No

8. Confidentiality: 20 USC Section 1412(a)(8)

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA that the confidentiality of personally identifiable data, information, 
and records maintained by the LEA relating to children with disabilities and their parents and families 
shall be protected pursuant to the Family Educational Rights and Privacy Act, non-academic 
programs, and services available to non-disabled children." The policy is adopted by the SELPA as 
stated: 

Yes No

9. Part C to Part B Transition: 20 USC Section 1412(a)(9)

Policy/Procedure Number: N/A

Document Title: Local Plan Appendix H: Transition from Part C to Part B

Document Location: SELPA Office and Website

"It shall be the policy of this LEA that children participating in early intervention programs under the 
Individuals with Disabilities Education Act (IDEA), Part C, and who will participate in preschool 
programs, experience a smooth and effective transition to preschool programs in a manner 
consistent with 20 USC Section 1437(a)(9). The transition process shall begin prior to the child's third 
birthday."The policy is adopted by the SELPA as stated: 

Yes No

10. Private Schools: 20 USC Section 1412(a)(10)
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Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA to assure that children with disabilities voluntarily enrolled by their 
parents in private schools shall receive appropriate special education and related services pursuant to 
LEA coordinated procedures. The proportionate amount of federal funds will be allocated for the 
purpose of providing special education services to children with disabilities voluntarily enrolled in 
private school by their parents." The policy is adopted by the SELPA as stated: 

Yes No

11. Local Compliance Assurances: 20 USC Section 1412(a)(11)

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA that the local plan shall be adopted by the appropriate local board(s) 
(district/county) and is the basis for the operation and administration of special education programs, 
and that the agency(ies) herein represented will meet all applicable requirements of state and federal 
laws and-regulations, including compliance with the IDEA; the Federal Rehabilitation Act of 1973, 
Section 504 of Public Law; and the provisions of the California EC, Part 30." The policy is adopted by 
the SELPA as stated: 

Yes No

12. Interagency: 20 USC Section 1412(a)(12) 

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA that interagency agreements or other mechanisms for interagency 
coordination are in effect to ensure services required for free appropriate public education are 
provided, including the continuation of services during an interagency dispute resolution process." 
The policy is adopted by the SELPA as stated:
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Yes No

13. Governance: 20 USC Section 1412(a)(13)

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA to support and comply with the provisions of the governance bodies 
and any necessary administrative support to implement the local plan. A final determination that an 
LEA is not eligible for assistance under this part will not be made without first affording that LEA with 
reasonable notice and an opportunity for a hearing through the State Education Agency." The policy is 
adopted by the SELPA as stated:

Yes No

14. Personnel Qualifications

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA to ensure that personnel providing special education related services 
are appropriately and adequately prepared and trained, and that those personnel have the content 
knowledge and skills to serve children with disabilities. This policy shall not be construed to create a right 
of action on behalf of an individual student for the failure of a particular LEA staff person to be highly 
qualified or to prevent a parent from filing a State complaint with the California Department of Education 
(CDE) about staff qualifications." The policy is adopted by the SELPA as stated: 

Yes No

15. Performance Goals and Indicators: 20 USC Section 1412(a)(15)

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA to comply with the requirements of the performance goals and 
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indicators developed by the CDE and provide data as required by the CDE." The policy is adopted by 
the SELPA as stated: 

Yes No

16. Participation in Assessments: 20 USC Section 1412(a)(16)

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA that all students with disabilities shall participate in state and district-
wide assessment programs described in 20 USC Subsection 6311. The IEP team determines how a 
student will access assessments with or without accommodations, or access alternate assessments 
where necessary and as indicated in their respective Reps.." The policy is adopted by the SELPA as 
stated: 

Yes No

17. Supplementation of State, Local, and Federal Funds: 20 USC Section 1412(a)(17)

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA to provide assurances that funds received from Part B of the IDEA 
will be expended in accordance with the applicable provisions of the IDEA, and will be used to 
supplement and not to supplant state, local, and other federal funds." The policy is adopted by the 
SELPA as stated:

Yes No

18. Maintenance of Effort: 20 USC Section 1412(a)(18)

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA that federal funds will not be used to reduce the level of local funds 
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and/or combined level of local and state funds expended for the education of children with disabilities 
except as provided in federal laws and regulations." The policy is adopted by the SELPA as stated: 

Yes No

19. Public Participation: 20 USC Section 1412(a)(19)

Policy/Procedure Number: N/A

Policy/Procedure Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA that public hearings, adequate notice of the hearings, and an opportunity 
for comments are available to the general public,including individuals with disabilities and parents of 
children with disabilities, and are held prior to the adoption of any policies and/or regulations needed to 
comply with Part B of the IDEA." The policy is adopted by the SELPA as stated:

Yes No

20. Suspension and Expulsion: 20 USC Section 1412(a)(22)

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"The LEA assures that data on suspension and expulsion rates will be provided in a manner 
prescribed by the CDE. When indicated by data analysis, the LEA further assures that policies, 
procedures, and practices related to the development and implementation of the IEPs will be 
revised." The policy is adopted by the SELPA as stated: 

Yes No

21. Access to Instructional Materials: 20 USC Section 1412(a)(23)

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA to provide instructional materials to blind students or other 
students with print disabilities in a timely manner according to the state-adopted National 
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Instructional Materials Accessibility Standard." The policy is adopted by the SELPA as stated: 

Yes No

22. Over-identification and Disproportionality: 20 USC Section 1412(a)(24)

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA to prevent the inappropriate over-identification or disproportionate 
representation by race and ethnicity of children as children with disabilities." The policy is adopted by 
the SELPA as stated: 

Yes No

23. Prohibition on Mandatory Medicine: 20 USC Section 1412(a)(25) 

Policy/Procedure Number: N/A

Document Title: Assurances Statement: Sonoma County SELPA Local Plan Appendix A

Document Location: SELPA Office and Website

"It shall be the policy of this LEA to prohibit school personnel from requiring a student to obtain a 
prescription for a substance covered by the Controlled Substances Act as a condition of attending 
school or receiving a special education assessment and/or services." The policy is adopted by the 
SELPA as stated: 

Yes No

Administration of Regionalized Operations and Services 

Pursuant to EC sections 56195.7(c), 56205(a)(12)(B), 56368, and 56836.23, describe the 
regionalized operation and service functions. Descriptions must include an explanation of the 
direct instructional support provided by program specialists; and the respective roles of the RLA/
AU, the SELPA administrator, and the individual LEAs associated with the SELPA. Information 
provided should include the reference number, document title, and the location (e.g., SELPA 
office) for each function:

1. Coordination of the SELPA and the implementation of the local plan:
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Reference Number: N/A

Document Title: Sonoma County SELPA Local Plan

Document Location: SELPA Office and Website

Description:

Direct instructional support provided by the program specialist: Program 
specialists do not provide direct instructional support to students. 
 
Role of the RLA/AU: See Local Plan Section B: – role of RBL/AU in 
SELPA Governance  
 
Role of the Administrator of the SELPA: The SELPA Administrator will 
ensure that the local plan is implemented and will make 
recommendations to the Superintendents’ Council when revisions are 
needed.  The SELPA Administrator facilitates development and 
approval of SELPA policies and procedures necessary to implement the 
local plan. This assures that all regionalized operations and services are 
administered. See Local Plan Section B: Governance  
 
 
Role of the individual LEAs: LEAs will ensure a full continuum of 
services is available in order to provide a free and appropriate public 
education to all students with disabilities for whom they are responsible. 
The individual LEAs, through the representative to the Superintendents’ 
Council, will recommend approval of any policies and procedures 
needed to implement the local plan. 
 
In adopting the Local Plan, each participating local education agency 
agrees to carry out the duties and responsibilities assigned to it within 
the plan. Each agency shall provide special education and services to 
all eligible students within its boundaries, including students attending 
charter schools where a local education agency of the SELPA has 
granted that charter. In addition, each agency shall cooperate to the 
maximum extent possible with other agencies to serve individuals with 
disabilities who cannot be served in the local education agency of 
residence programs. Such cooperation ensures that a range of program 
options is available throughout Sonoma County. 

2. Coordinated system of identification and assessment: 

Reference Number: N/A
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Document Title: Sonoma County SELPA Local Plan

Document Location: SELPA Office and Website

Description:

Direct Instructional support provided by the program specialist: While 
the program specialists will not provide direct instruction to students, 
they will observe, consult and assist service providers in methods of 
child find, identification and assessment. 
 
Role of the RLA/AU: Role of the RLA/AU: See Local Plan Section B: 
Governance 
 
Role of the Administrator of the SELPA: Through coordination of the 
Local Plan, the SELPA Administrator will ensure each LEA conducts 
child find activities.  The SELPA will provide technical support to LEAs 
and guidance to parents, as needed.  The SELPA will also participate in 
child find activities by establishing policies and procedures for the 
member LEAs and ensuring appropriate interagency agreements are in 
place. 
 
Role of the individual LEAs: Each LEA is responsible for identifying and 
assessing all students for whom they are responsible. 
 
The governing boards of the Sonoma County SELPA member LEAs 
assure an ongoing effort to identify all individuals with disabilities 
including infants, children for whom English is not a primary language, 
students with low incidence disabilities, students attending private 
schools, highly mobile children, and children who are suspected of 
having a disability and in need of special education even though they 
are advancing from grade to grade. The Sonoma County SELPA works 
closely with a variety of public agencies as appropriate in the 
identification of individuals with disabilities. Materials are distributed to 
pediatricians, health care professionals, and other agencies within the 
SELPA. Each local education agency within the SELPA has established 
procedures for the identification, location and evaluation of students 
who may require special education services. Information regarding child 
find activities is included in the annual notice that is distributed to 
parents of all children.  
 
Parents, whose primary language is not English, shall be informed of 
the need to file a written request when a verbal request is made. They 
shall be informed both verbally and in writing in their primary language, 
unless to do so is clearly not feasible. 
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3. Coordinated system of procedural safeguards: 

Reference Number: N/A

Document Title:
Sonoma County SELPA Local Plan 

Document Location: SELPA Office and Website

Description:

 Direct instructional support provided by the program specialists: The 
program specialists provide alternative dispute resolution with LEAs as 
requested by parents and LEAs.  The program specialist assists parents 
with filing complaints with the Office of Administrative Hearings when 
requested. The program specialists also assure procedural safeguards 
by providing technical assistance and guidance on forms and 
procedures to LEAs in the areas of assessment, identification, and 
placement. 
 
Role of the RLA/AU: See Local Plan Section B: Governance 
 
Role of the Administrator of the SELPA: The SELPA administrator 
assures that the SELPA staff provides alternative dispute resolution with 
LEAs as requested by parents and LEAs.  The SELPA administrator 
also assures that the SELPA assists parents with filing complaints with 
the Office of Administrative Hearings when requested. The SELPA 
Administrator also assures procedural safeguards by providing technical 
assistance and guidance on forms and procedures to LEAs in the areas 
of assessment, identification, and placement.  
 
Role of the individual LEAs: The LEAs provide procedural safeguards to 
parents consistent with state and federal law, assist parents with 
understanding them, and ensure that they are implemented. The LEAs 
assist parents with filing complaints with the Office of Administrative 
Hearings when requested. 

4. Coordinated system of staff development and parent and guardian education: 

Reference Number: N/A

Document Title: Sonoma County SELPA Local Plan

Document Location: SELPA Office and Website
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Description:

Instructional support provided by the program specialist: While not 
providing direct instructional support to students, program Specialists 
will provide support and training for staff and parents on skills 
development, program development, and innovation in instructional and 
professional practices, using evidence-based practices.  
 
Role of the RLA/AU: N/A 
 
Role of the Administrator of the SELPA: On an annual basis input is 
collected from the Special Education Directors from member LEAs to 
determine the staff development needs that the SELPA is requested to 
provide.  On an annual basis, the Community Advisory Committee will 
provide input on the parent and guardian education needs. The SELPA 
Administrator will assure the provision of needed training and supports 
as requested, or determined appropriate, for each LEA, and to parents 
and guardians, to the extent practicable. 
 
 
 
Role of the individual LEAs: LEAs will determine their staff development 
and parent and guardian education, based on their local needs.  They 
may seek technical assistance or input from the SELPA. 

5. Coordinated system of curriculum development and alignment with the core curriculum: 

Reference Number: N/A

Document Title: Sonoma County SELPA Local Plan

Document Location: SELPA Office and Website

Instructional support provided by the program specialist: Program 
Specialists will not provide direct instructional support to students. To 
achieve goals for students in academic areas, social-emotional learning, 
and positive behavioral interventions and supports,, the Sonoma County 
SELPA Program Specialists provide staff development opportunities: 
(1)  For special educators, general educators, and families in evidence 
based curriculum, instruction, and procedures that align with the core 
curriculum and support optimal progress for students with disabilities. 
(2) That support literacy programs in the areas of reading, writing, 
speaking and listening with more instructional time, precisely sequenced 
direct instruction, more coaching and practice, and careful progress 
monitoring 
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Description:

(2)   The Sonoma County SELPA will provide instruction and guidance 
on methods of including students with disabilities in general education 
classrooms effectively.  
 
Role of the RLA/AU: N/A   
 
Role of the Administrator of the SELPA: The SELPA Administrator will 
provide technical assistance and staff development, as requested or 
determined appropriate. The SELPA Administrator assures that 
students with disabilities have full access to the Common Core State 
Standards and all required core curriculum including state adopted core 
curriculum textbooks and supplementary textbooks as well as 
instructional materials and support in order for students with disabilities 
attain higher standards in reading. 
 
Role of the individual LEAs: LEAs will determined their needs for 
curriculum development and alignment with the core curriculum, based 
on their local needs, and participate with the SELPA in developing 
appropriate professional development related to their needs.  

6. Coordinated system internal program review, evaluation of the effectiveness of the local plan, 
and implementation of the local plan accountability system: 

Reference Number: N/A

Document Title: Sonoma County SELPA Local Plan

Document Location: SELPA Office and Website

Description:

Instructional support provided by the program specialist: Based on 
SELPA goals, and as requested, the program specialists will evaluate 
the effectiveness of programs for students with disabilities under the 
Local Plan. Program Specialists will also assist the Participating LEAs in 
the development and implementation of program objectives and provide 
for continuous expert evaluation of the identified objectives to assure 
that such objectives are effective and in compliance with the intent of 
the Local Plan. 
 
Role of the RLA/AU: See Local Plan Section B: Governance 
 
Role of the Administrator of the SELPA: Under the guidance of the 
SELPA Administrator, the Sonoma County SELPA will provide updates 
to all member LEAs on the effectiveness of the Local Plan by providing 
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updates to SELPA annual goals set by the Superintendent’s Council. 
The SELPA staff will conduct ongoing internal reviews of the progress 
on goals and the Local Plan. The SELPA Administrator will structure 
and maintain the SELPA Advisory Committee and Superintendent’s 
Council for the purpose of monitoring the program operations of the 
Local Plan and make recommendations to the SELPA for necessary 
modifications. The SELPA Administrator will provide for the regular in-
service training and staff development of SELPA staff responsible for 
the operation and conduct of the Local Plan. 

7. Coordinated system of data collection and management: 

Reference Number: N/A

Document Title: Sonoma County SELPA Local Plan

Document Location:

Description:

Direct Instructional support provided by the program specialist: Not 
applicable. 
 
Role of the RLA/AU: N/A 
 
Role of the Administrator of the SELPA: The SELPA will approve the 
California 
Longitudinal Pupil Achievement Data System (CALPADS) submission of 
each 
member LEA as required by the California Department of Education. 
The SELPA 
will provide technical assistance and training to LEAs as requested and/
or 
deemed necessary by the SELPA. 
 
Special Education Information System (SEIS) or similar system – the 
SELPA is responsible for effective collection and maintenance of 
data relevant to IEPs and IFSPs, program, placement of children, and 
other data required by state and federal mandates. 
 
It shall be the policy of this each LEA and the Sonoma County SELPA 
to provide data or information to the 
California Department of Education that may be required by regulations. 
 
Role of the individual LEAs: The LEAs are responsible for data entry, 
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quality and integrity. The LEAs will approve the California Longitudinal 
Pupil Achievement Data System (CALPADS) submission as required by 
the California Department of Education. 

8. Coordination of interagency agreements:

Reference Number: N/A

Document Title: Sonoma County SELPA Local Plan

Document Location: SELPA Office and Website

Description:

Direct Instructional support provided by the program specialist: Not 
applicable. 
 
Role of the RLA/AU: N/A 
 
Role of the Administrator of the SELPA: The SELPA Administrator, or 
designee, 
will serve on committees as interagency agreements are being 
reviewed, revised, 
or developed. The SELPA Administrator will ensure that interagency 
agreements 
are in place as required by California Education Code, and provide 
technical 
assistance and dispute resolution as needed. 
 
It shall be the policy of this SELPA and its LEAs that interagency 
agreements or other mechanisms for interagency coordination are in 
effect to ensure services required for FAPE are provided, including the 
continuation of services during an interagency dispute resolution 
process. 
The SELPA will provide services to infants through preschool aged 
children in accordance with federal and state laws. See Appendix G: 
Interagency Agreement between Sonoma County SELPA and North 
Bay Regional Center 
 
Role of the individual LEAs: Through their representative to the 
Superintendents’ Council, the LEAs will approve review and implement 
interagency agreements as 
appropriate. 
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9. Coordination of services to medical facilities:

Reference Number: N/A

Document Title: Sonoma County SELPA Local Plan

Document Location: SELPA Office and Website

Description:

Direct Instructional support provided by the program specialist: The 
program 
specialist(s) assure(s) pupils have a full educational opportunity 
regardless of the 
district of residence. SELPA staff will consult with LEAs when requested 
to assist in developing services to students with disabilities in local 
medical facilities. SELPA staff will facilitate discussions and agreements 
as required with local medical facilities as needed.  
 
Role of the RLA/AU: N/A 
 
Role of the Administrator of the SELPA: The SELPA will facilitate the 
coordination 
of these services by the designated LEAs. 
 
The SELPA Administrator shall serve on behalf of the member local 
education agencies and 
implement the Local Plan including the coordination of services to 
medical facilities. 
 
Role of the individual LEAs: Individuals with exceptional needs who are 
placed in 
a public hospital, state licensed childrens’ hospital, psychiatric hospital, 
proprietary hospital, or a health facility for medical purposes are the 
educational 
responsibility of the local educational agency in which the hospital or 
facility is located. 

10. Coordination of services to licensed children's institutions and foster family homes: 

Reference Number: N/A

Document Title: Sonoma County SELPA Local Plan
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Document Location: SELPA Office and Website

Description:

Direct Instructional support provided by the program specialist: The 
program 
specialist(s) assure(s) pupils have a full educational opportunity 
regardless of the 
district of special education accountability. 
 
Role of the RLA/AU: N/A 
 
Role of the Administrator of the SELPA: The SELPA will facilitate the 
coordination 
of these services by the Sonoma County Office of Education and 
designated LEAs. 
 
 
Role of the individual LEAs: Special education services for students with 
disabilities residing in foster family homes or licensed children’s 
institutions shall be the responsibility of the district in which the foster 
family home or the licensed children’s institution is located, unless 
based on education code there is another district of special education 
accountability which would be responsible. In Sonoma County, students 
with disabilities placed in a licensed children’s institution and served by 
a local Non-Public School will be served by the Sonoma County Office 
of Education which will serve as the district of special education 
accountability.  

11. Preparation and transmission of required special education local plan area reports: 

Reference Number: N/A

Document Title: Sonoma County SELPA Local Plan

Document Location: SELPA Office and Website

Direct Instructional support provided by the program specialist:  Not 
applicable 
 
Role of the RLA/AU:   
The Sonoma County Office of Education acts as the fiscal agent for 
participating LEAs as specified in the Plan and law.  In this capacity, 
SCOE receives, compiles, and submits required reports to state and 
federal agencies and collects state aid funds for regionalized services 
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per Education Code 56836.23 through 56836.25. 
 
Role of the Administrator of the SELPA: 
The SELPA Program Administrator will ensure preparation and timely 
submission of required reports and provide technical assistance to LEAs 
in completing said reports.  
 
Role of the individual LEAs:  
Participating LEAs in the Local Plan shall prepare and submit all 
necessary and required reports, including fiscal reports, reports on 
student enrollment, program evaluation, staffing, and program 
management to the SELPA.  

12. Fiscal and logistical support of the CAC: 

Reference Number: N/A

Document Title: Sonoma County SELPA Local Plan

Document Location: SELPA Office and Website

Description:

Direct Instructional support provided by the program specialist- 
The program specialist(s) will provide logistical support to the CAC. 
 
Role of the RLA/AU: N/A 
 
Role of the Administrator of the SELPA: 
The SELPA Program Administrator will provide fiscal and logistical 
support for CAC meetings, events, and trainings that are approved by 
the Superintendents’ Council when required. 
 
Role of the individual LEAs:  
The LEA superintendents through the Superintendents’ Council will 
ensure that the SELPA has appropriate fiscal and logistical support for 
the CAC.  LEA Special Education administrators shall facilitate 
communication between their CAC representative and their LEA. 

13. Coordination of transportation services for individuals with exceptional needs: 

Reference Number: N/A

Document Title: Sonoma County SELPA Local Plan
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Direct Instructional support provided by the program specialist:  
The program specialist(s) will provide staff development as needed or 
requested by member LEAs.  
 
Role of the RLA/AU: Not applicable 
 
Role of the Administrator of the SELPA: 
The SELPA Program Administrator will provide technical assistance as 
needed or requested by LEAs. 
 
Role of the individual LEAs:  
Each individual LEA will be responsible for providing transportation for 
their students with disabilities as determined by their IEP teams.   

14. Coordination of career and vocational education and transition services: 

Reference Number: N/A

Document Title: Sonoma County SELPA Local Plan

Document Location: SELPA Office and Website

Description:

Direct Instructional support provided by the program specialist:   
The program specialist(s) will support staff development, program 
development, and innovation of special methods and approaches.   The 
program specialist(s) will collaborate with outside agencies to support 
transition as needed or requested.   
 
Role of the RLA/AU: Not applicable 
 
Role of the Administrator of the SELPA: 
The SELPA Administrator will provide staff and professional 
development and technical assistance as needed or requested.  The 
SELPA Administrator will ensure appropriate interagency agreements 
are in place and facilitate connection to agencies, as appropriate. 
 
Role of Individual LEAs: 
Individual LEAs will provide appropriate career and vocational education 
and transition services as required under state and federal law as 
appropriate. LEAs will also coordinate with local agencies (e.g., 
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Regional Center and Department of Rehabilitation).  

15. Assurance of full educational opportunity: 

Reference Number: N/A

Document Title: Sonoma County SELPA Local Plan

Document Location: SELPA Office and Website

Description:

Direct Instructional support provided by the program specialist:  
The program specialist(s) shall provide technical assistance to LEAs 
when requested to ensure that students have full educational 
opportunities regardless of district of special education accountability. 
 
Role of the RLA/AU: NA 
Role of the Administrator of the SELPA:  
Through approval of the Annual Services Plan the SELPA Program 
Administrator will ensure that the full continuum of services is provided.  
The SELPA Program Administrator will assist with Inter-SELPA 
Transfers, as needed.   Additionally, professional development and 
technical assistance is available upon request or as determined needed 
by the SELPA for LEAs and/or nonpublic schools. 
 
Role of the individual LEAs:  
Each LEA, through their representative to the Superintendents’ Council 
will determine the regional programs required to meet the needs of the 
students with disabilities within the SELPA.  Additionally, each LEA is 
responsible for providing a full continuum of services in collaboration 
with the SELPA.  

16. Fiscal administration and the allocation of state and federal funds pursuant to EC Section 
56836.01—The SELPA Administrator's responsibility for the fiscal administration of the annual 
budget plan; the allocation of state and federal funds; and the reporting and accounting of special 
education funding. 

Reference Number: N/A

Document Title: Sonoma County SELPA Local Plan

Document Location: SELPA Office and Website

Direct Instructional support provided by the program specialist:  Not 
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applicable 
 
Role of the RLA/AU: The AU will work collaboratively with the SELPA to 
ensure that the distribution of funds are in alignment with the Funding 
Allocation Plan. The AU shall be responsible for functions including, but 
not limited to:  
• Receipt and distribution of any funds for the operation of special 
education programs to appropriate accounts. 
• Receipt and distribution of special education funds to accounts 
exclusively designated for SELPA use. 
 
Role of the Administrator of the SELPA:  
The SELPA Program Administrator will  
• Ensure that the distribution and allocation of funds to member LEAs is 
in alignment with the Funding Allocation Plan.  
• Review, monitor and submit required fiscal reports as identified by the 
California Department of Education.  
• Review and submit the Annual Budget Plan 
 
Role of the individual LEAs:  
The individual LEAs through representation to the Superintendents’ 
Council, determine and approve the allocation of funds to the member 
LEAs and the Annual Budget Plan.  The LEAs will submit required fiscal 
reports as required by state and federal law. 

17. Direct instructional program support that maybe provided by program specialists in accordance 
with EC Section 56368:

Reference Number: N/A

Document Title: Sonoma County SELPA Local Plan

Document Location: SELPA Office and Website

Direct Instructional support provided by the program specialist:  
Under the direction of the SELPA Program Administrator, direct 
instructional program support that may be provided by the program 
specialist(s) which shall include, but are not limited to: 
1) Observe, consult with, and assist, in accordance with local education 
agency procedures, special education teachers and support staff. 
(2) Utilize evidence-based data to plan programs, coordinate curricular 
resources and share in the evaluation of the effectiveness of programs 
for children with disabilities. 
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(3) Assist with local education agency staff development, program 
development and innovation of special methods and approaches. 
(4) Provide coordination, consultation and program development in one 
or more specialized areas of expertise. 
(5) Where possible, participate in ADR activities and/or conduct IEP 
team meetings where technical assistance is needed. 
(6) Assist in mediation, due process hearings and compliance 
proceedings by providing expertise in knowledge of special education 
law and regulations as well as programs and appropriate interventions 
available throughout the SELPA. 
(7) Assist in developing training for parents and members of the 
Community Advisory Committee. 
(8) Provide in-service training and technical assistance for general and 
special education teachers, administrators, support staff and parents 
(9) Assist as a liaison to various community agencies. 
(10) Coordinate the assessment of student needs for assistive 
technology or specialized in the least restrictive environment. 
 
Role of the RLA/AU: Not applicable. 
 
Role of the Administrator of the SELPA:  
The SELPA Program Administrator will supervise and evaluate the 
SELPA program specialist(s) and provide training and guidance to the 
program specialist(s) as need. 
 
Role of the individual LEAs:  
The program specialist(s) will provide direct instructional support to 
LEAs as requested or determined necessary.  

Special Education Local Plan Area Services 

1. A description of programs for early childhood special education from birth through five years of 
age: 

Reference Number: N/A

Document Title:
Local Plan Appendix G, Interagency Agreements, and Appendix H, 
Transition from Part C to Part B

Document Location: SELPA Office and Website

The Sonoma County SELPA acts as the regional provider for Early Start 
services for all member Local Educational Agencies (LEAs) in 
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conjunction with the North Bay Regional Center and the Early Learning 
Institute. These agencies serve low incidence (visually, hearing, or 
orthopedically impaired) identified children birth-3 years of age, 
providing service coordination and special education and related 
services. The agencies work together to assure timely referrals are 
made to the appropriate agency.  
(See Memorandum of Understanding between the Sonoma County 
SELPA and the North Bay Regional Center related to services for 
children aged birth to three years).  For a listing of programs and/or 
services for children aged three through five years of age, refer to the 
Annual Service Plan. 
Referrals for students ages 3, 4, and 5 who are not in transitional 
kindergarten or kindergarten are made to the child’s school district of 
residence/special education accountability. Referrals for assessment 
may be received from parents, pediatricians, social workers or other 
community members.  Parents will receive either an Assessment Plan 
or Prior Written Notice within 15 days of the referral. If an Assessment 
Plan is signed by the parent/guardian, the assessment will be 
completed within 60 days of receipt by the LEA. 
Preschool special education services are provided to students with IEPs 
in a variety of ways according to LEA procedures. Some LEAs offer 
individual and small group instruction in special education class 
settings. Trans-disciplinary teams share their expertise, working with 
parents, in assessing, identifying and addressing the needs of 
preschool-age children. LEAs may work collaboratively and in consortia 
to provide regionalized preschool services and/or programs within the 
SELPA. Some 3, 4 and 5-year old preschoolers with disabilities are 
enrolled in state preschool programs or Head Start as part of their IEP 
and receive special education and related services to support progress 
in that setting. The IEP team may determine that some preschoolers 
who are eligible for special education do not require individual and small 
group instruction to address their special education needs.  

2. A description of the method by which members of the public, including parents or guardians of 
individuals with exceptional needs who are receiving services under the local plan, may address 
questions or concerns to the SELPA governing body or individual administrator: 

Reference Number: N/A

Document Title: SELPA Local Plan Section B: Governance

Document Location: SELPA Office and Website
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It shall be the policy of this LEA that public hearings, adequate notice of 
the hearings, and an opportunity for comment will be available to the 
general public, including individuals with disabilities and parents of 
children with disabilities, which are held prior to the adoption of any 
policies and/or regulations needed to comply with Part B of the IDEA. 
 
The Superintendents’ Council, CAC, and SELPA Advisory Committee 
shall meet on a regular basis according to Brown Act requirements. The 
Superintendents’ Council shall receive and act upon information 
provided by the SELPA Advisory Committee, Community Advisory 
Committee, and the SELPA Administrator to assist in the administration 
of the SELPA.  Members of the public, including parents or guardians of 
individuals with exceptional needs who are receiving services under the 
plan, may address questions or concerns to the SELPA Advisory 
Committee, CAC, or Superintendents’ Council at a regularly scheduled 
meeting. 
 
A public meeting shall be held annually to provide the Community 
Advisory Committee and members of the public the opportunity to 
review the Annual Budget Plan and Annual Services Plan and provide 
input to the Superintendents’ Council   Upon approval by the 
Superintendents’ Council, these documents shall be submitted to the 
LEAs and the California Department of Education. 
 
All business meetings of the Superintendents’ Council, SELPA Advisory 
Committee, and CAC, shall be open to the public.   The only exceptions 
are those meetings or portions of meetings which may be held in closed 
session under the provisions of the Ralph M. Brown Act, such as a 
closed personnel session. 

3. A description of a dispute resolution process, including mediation and final and binding 
arbitration to resolve disputes over the distribution of funding, the responsibility for service 
provision, and the other governance activities specified within the local plan: 

Reference Number: N/A

Document Title: Local Plan Section B: Governance

Document Location: SELPA Office and Website

In the event of a disagreement among local education agencies, local 
education agencies and the Administrative Unit, local education 
agencies and/or the Administrative Unit and the SELPA regarding the 
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distribution of funding, responsibility for service provision and any other 
governance activities specified in the Local Plan, it is the intent of the 
Superintendents' Council that issues be resolved at the lowest level 
possible in the governance structure outlined in the Local Plan. The 
Superintendents' Council is considered to be the board of last resort. 
This policy is intended to resolve disagreements within a period of 45 
days, but is not intended to undermine local authority. If a local 
education agency disagrees with a decision or practice of another 
agency or the SELPA Office, that local education agency has a 
responsibility to discuss and attempt resolution of the disagreement with 
the party, or parties, directly involved. The parties involved will present 
the issues to their respective superintendents, or designees, who will 
attempt to resolve the matter. Either party may request the direct 
assistance of the SELPA Administrator, or his/her designee, or Chair of 
the Superintendents' Council or the services of a neutral mediator from 
outside the SELPA. In the event the issue has not been resolved, either 
party may request review by the Superintendents’ Council. If either party 
disagrees with the recommendation of the Superintendents’ Council, the 
parties may pursue a hearing on the issues and resolution with the 
Superintendents' Council. The decision of the Superintendents' Council 
shall be final. 
 
All LEA boards must approve the Local Plan for final submission to the 
State. If any LEA board fails to approve the Local Plan, that board shall 
notify all other participating agencies of the reason for not approving the 
plan and request that the Administrative Unit (AU) Superintendent or 
designee conduct a hearing on the merits of the local board’s objections 
and negotiate a settlement. If negotiations cannot be settled, the 
superintendent shall convene a three-person panel as follows: (1) one 
person selected by the LEA objecting to the plan, (2) one person 
selected by one of the LEAs agreeing to the plan, and (3) one person 
selected by mutual agreement of the other two appointees within five 
days. The panel's decision shall be given to the Superintendents' 
Council to make a final determination of outcome. The decision of the 
Superintendents' Council will be binding for all parties involved in the 
dispute.  

4. A description of the process being used to ensure a student is referred for special education 
instruction and services only after the resources of the regular education program have been 
considered and, where appropriate, utilized: 

Reference Number: N/A
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A student shall be referred for special educational instruction and 
services only after the resources of the general education program have 
been considered and where appropriate, utilized. 
 
The SELPA provides a full continuum of services to students identified 
with disabilities, including students in charter schools, alternative 
education, and students who are not in residence but approved to 
attend the LEA. Services are provided through each of the member 
LEAs.  The referral, assessment, and Individual Education Program 
(IEP) process is utilized to identify the needs of each individual student 
with disabilities.  The LEA ensures that supplemental aids and services 
are provided in the Least Restrictive Environment (LRE). A student shall 
be referred for special educational instruction and services only after the 
resources of the regular education program have been considered and 
where appropriate, utilized.    

5. A description of the process being used to oversee and evaluate placements in nonpublic, 
nonsectarian schools and the method of ensuring that all requirements of each student's 
individualized education program are being met. The description shall include a method for 
evaluating whether the student is making appropriate educational progress: 

Reference Number: N/A

Document Title: Local Plan Appendix J: Nonpublic, Nonsectarian Schools

Document Location: SELPA Office and Website

Each LEA shall oversee and evaluate all placements in nonpublic, 
nonsectarian schools. The LEA shall follow the guidelines in EC 
56366.1 (a)(4) which currently include: 
•       Annually verify the NPS has conducted training pursuant to EC 
56366.1 (a)(4) 
•       Conduct one onsite visit to the NPS prior to placement of a pupil if 
the LEA does not have any pupils enrolled at the school at the time of 
placement 
•       Conduct one onsite monitoring visit each school year that the LEA 
has a pupil attending and which it maintains a master contract. The 
monitoring visit shall include: 
o   A review of services provided to the pupil through the individual 
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service agreement between the LEA and NPS 
o   A review of progress the pupil is making toward the goals in the IEP 
o   A review of progress the pupil is making toward the goals set forth in 
the pupil’s behavior intervention plan, should one be included in the IEP 
o   Observation of the pupil during instruction 
o   Conduct a walkthrough of the facility 
• The onsite monitoring visit shall be documented in a report to be 
submitted to the CDE within 60 calendar days of the visit 
• The local education agency representative shall review the master 
contract, the individual services agreement and the IEP to ensure that 
all services agreed upon and specified in the IEP are provided. 
 
Should either the content of EC 56366.1 (a)(4) change or the 
regulations and guidelines provided by CDE to support this part of the 
law change then these written processes in this Local Plan will change 
accordingly.  
  
The IEP team shall consider the onsite monitoring visit report when 
evaluating whether the student is making appropriate educational 
progress at the NPS.   

6. A description of the process by which the SELPA will fulfill the obligations to provide free and 
appropriate public education (FAPE) to a student age 18 to 21 (or age 22 under the circumstances 
described in EC 56026(c)(4)) who has been incarcerated in a county jail and remains eligible for 
special education services:  

The obligation to make FAPE available extends to those otherwise-eligible adults in county jail, 
age 18 to 21, who: (a) had been identified as a child with a disability and had received services in 
accordance with an IEP, but left school prior to their incarceration; or (b) did not have an IEP in 
their last educational setting, but had actually been identified as a child with a disability. 
(EC Section 56040) 

It is the responsibility of the district of residence (DOR) to provide special education services and 
related services to an adult student in county jail who remains eligible for these services and 
wishes to receive them. The DOR is the district in which the student's parents resided when the 
student turned 18, unless and until the parents move to a new DOR. For conserved students, the 
DOR is based on the residence of the conservator. (EC Section 56041) 

Reference Number: N/A

Document Title: Local Plan Appendix K: Incarcerated Youth in County Jail

Document Location: SELPA Office and Website
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The obligation to make FAPE available extends to those otherwise-
eligible adults in county jail, age 18 to 21, who: (a) had been identified 
as a child with a disability and had received services in accordance with 
an IEP, but left school prior to their incarceration; or (b) did not have an 
IEP in their last educational setting, but had actually been identified as a 
child with a disability. (EC Section 56040) 
It is the responsibility of the District of Residence (DOR) to provide 
special education services and related services to an adult student in 
county jail who remains eligible for these services and wishes to receive 
them. The DOR is the district in which the student’s parents resided 
when the student turned 18, unless and until the parents move to a new 
DOR. For conserved students, the DOR is based on the residence of 
the conservator. (EC Section 56041).   
The LEAs of the SELPA shall: 
• Seek out eligible adults residing within its boundaries 
• Review and revise IEPs as necessary, including conducting annual 
reviews 
• Determine whether the qualified individual wishes to receive FAPE and 
if so ensure FAPE is provided with consent 
 
The following special education requirements do not apply to eligible 
individuals who are convicted as adults under State law and 
incarcerated in adult prisons: 
• Eligible individuals are exempt from  
o State and LEA-wide assessment programs 
o Transition Planning and transition services 
o IEP team may modify the individual’s IEP or placement 
notwithstanding the least restrictive environment requirement if there is 
a security or compelling penological interest that cannot otherwise be 
accommodated.  



Special Education Local Plan Area (SELPA) Local Plan Certification 5 

SELPA Fiscal Year

Certification 5: Participating Local Educational Agency 
The SELPA shall include a signed copy of the following local educational agency (LEA) certification 
for each participating agency when submitting the original, or revised local plan Governance and 
Administration (Section B).

LEA

The LEA certifies the SELPA local plan has been adopted by the LEA/county local governing 
board(s) and is the basis for the operation and administration of special education programs. The 
LEA will meet all applicable requirements of special education state and federal laws and regulations, 
and state policies and procedures. Be it further resolved, the LEA superintendent shall administer the 
local implementation of policies, procedures, and practices in  accordance with special education 
state and federal laws, rules, and regulations, which will ensure full compliance. The Superintendent 
certifies the LEA is participating in a:

Single LEA SELPA   Multi-LEA SELPA

This Governance and Administration was:

Adopted on the  day of ,

Yeas Nays 

The superintendent, or chief administrator of the LEA ensures the current local plan: Governance and 
Administration (Section B), Annual Budget Plan (Section D), and Annual Services Plan (Section E), 
including updates or revisions to Sections B, D, E, and/or Attachments, is posted on the LEA web 
site, is on file at each LEA, and is available to any interested party. 

Web address where the SELPA local plan, including all sections, is posted.

LEA Superintendent/Chief Administrator Date 
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